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Personal Profile

A 2 /3 sentence profile about you. As you are unlikely to have much real-world experience, be sure to mention your area of study and what you are seeking. It is also worth mentioning what you enjoy, eg “A bright graduate with a 2:1 accounting degree from a Russell group university.” Eg “During my studies I have developed a real interest in commercial finance with the long-term aim of becoming a business partner”

Relevant Skills & Achievements
· Due to your career history being light compared to a qualified accountant, stretching your skills and achievements is important to getting your abilities across.
· Finance achievements must be prioritised, but softer skills are just as interesting!

· Split your skills into areas that you can then put more detail into, such as below.
Communication skills < Swap Titles for areas relevant to your skill set
· Experience dealing with all levels of stakeholders, through to directors and owners

· Confident in asking questions to evaluate and recognise the needs of a stakeholder. Once recognised, will seek a sale or resolution that is beneficial to the both the customer and long-term goals of the company

· Has organised and attended charity events
· Experience in public speaking in front of groups of 5 – 40.
Initiative and Leadership
· Led numerous group projects managing groups of 2 – 5.
· Has shown the ability and willingness to lead teams and mentor junior staff

· Has the initiative to find practical solutions to problems in the workplace and set into motion process improvements to speed up or smooth out the sales process.
Other skills

· Experience using office suite such as Word and Powerpoint

· Strong excel skills, including Vlookups and Hlookups

Education & Qualifications
2018 - Ongoing 


Kaplan




Studying CIMA – Managerial level – 5 exams till qualified

· If you have taken any exams or have any exceptions, add them here!
2001 – 2018 


University of Birmingham
Economics 2:1
· Put together 2 – 3 bullet points on key areas of studies and particularly relevant modules
2001 – 2006 


XXXXX High School
· 10 GCSEs Gained (A-C) Including;  Business(A), English (CC), Maths (B), Science(BB) 
Work History

July 2018 – Ongoing
   





Counted Recruitment 

A short concise description of the business, its group and your part in it. Counted (www.countedrec.com) are a leading Professional Services Recruitment Business in the Midlands specialising in accountancy recruitment.  
2019 – Ongoing







Director
· Your most recent role needs to fill about half of the 2nd page, especially if it dominates the last 3 years of your work history. You may want to edit this slightly if your latest role was a short one.

· If the role is a placement year or accountancy based – even better! Make sure it dominates your cv.

· We understand much of your working experience may not be accounting focused, but it is still important! 

· For non-relevant jobs, ditch duties like “cashing up, cleaning tables” for relevant “soft skills”

Achievements 

· It is good to give 2 - 3 achievements for the main role, with 1 – 2 for subsequent roles.
· People understand you often do not do things alone and its fine for an achievement to be a team achievement.

December 2012 – December 2017




Cadburys
Eg. Cadburys are a multi £bn business producing confectionery, part of the US owned Mondelez group.
Finance Graduate
· The purpose of roles further back in your career history is two-fold.

· It is important for you to detail your duties, but it is also very important to demonstrate how you have grown in your career.
System Skills
System skills are hugely important for accountants. Be sure to be clear if you have used any.

Proficient: Sage 50, Sage 200, Quickbooks

Excel skills: Strong excel skills including VBA, Vlookups, Hlookups and other common formula

Hobbies
Be sure to pick 2 – 3 hobbies to demonstrate your personality! Be honest and interest, don’t purely put “socialising with friends”.
	Further Notes


The templates are designed to be read through, from start to finish. You follow each bullet points to build our your cv. Dates and companies are purely fictional to demonstrate the format. Good luck!

This document is designed in a way, that it works well with all company CRMS. You can then save as a Word and PDF copy.

Notes and other areas you can add if you wish to fill a page:
A notice period is always useful. A note on Formatting – Whilst we too prefer PDF, Word is much better as it is universally accepted by recruitment systems. Company systems are often old and will turn that beautiful PDF into an unformatted jumble! If you need a PDF – have a word copy too. 


Tables – Avoid tables where possible, again, recruitment systems don’t like them and they will take you longer! 
IF you need more advice, get in touch! www.countedrec.com /  Dan.taylor@Countedrec.com

