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Personal Profile

A two to three sentence profile about you. Make sure you mention your area of expertise such as “proven financial controller” or “bright ambitious ACCA studier”. Make sure you mention your 2 – 3 key strengths such as “manufacturing exposure”, “team management skills” or “strong merger and acquisitions focus”. Finish with your next step such as “seeking my first management role” OR “keen to gain exposure in operational finance”.

Relevant Skills & Achievements
· Achievements / key skills can be placed in with the roles or separated out above. These are your headlines.

· Eg, Strong budget management skills including saving the business 8% off their £200000 marketing budget

· Eg, Implemented a new accounting system SAP across 3 divisions. Or “strong FP&A Manager”

Work History

July 2018 – Ongoing
   




Counted Recruitment 


A short concise description of the business, its group and your part in it. Counted (www.countedrec.com) are a leading Professional Services Recruitment Business in the Midlands specialising in accountancy recruitment.  
Director






2019 – Ongoing

· Your most recent role needs to dominate the front page, especially if it dominates the last 3 years of your work history. You may want to edit this slightly if your latest role was a short one.

· The key point here is to balance the need for a slightly unexciting list of duties that people do need to see, with more extensive achievement led duties.

· Eight to ten bullet points are key for your most relevant role.

· Keep bullet points to no more than two sentences, but refrain from short “Production of management accounts”. Explain what part of the business it is, what you do and who it effects.

· Eg. Ownership of the production of management accounts for a £12m manufacturing facility and a £8m logistics hub, part of the wider aftermarket business unit.

· Eg. Partner with the marketing team to help manage and analyse a £8m budget, analysing campaign spend per team, campaign spend per channel and return on investment.

· Avoid acronyms at all cost unless they are extremely universal such as “ACCA, SAP, CIMA”.

Achievements 

· It is good to give 2 -3 achievements for the main role, with 1 – 2 for subsequent roles.

· People understand you often do not do things alone and its fine for an achievement to be a team achievement.

· Eg. Part of a 4-person task force to roll out the new SAP system across 4 business units including delivering a training and testing programme.

Founder







2018 - 2019

· Splitting out the roles is important as it shows your growth within a company.

· The further back in your career history, the less detail a role needs. It is okay to repeat selected duties.

· Still try to get an achievement in where possible.

Achievements 

· Eg. Led the team that redesigned several reports to save 6 hours at month end

December 2012 – June 2017





Mondelez

A short concise description of the business, its group and your part in it.

Eg. Cadburys are a multi £bn business producing confectionery, part of the US owned Mondelez group.
Finance reporting Accountant
· The purpose of roles further back in your career history is twofold.

· It is important for you to detail your duties, but it is also very important to demonstrate how you have grown in your career.

· Putting in systems and projects is also important.

· It is fine for a cv to be 2 – 3 pages, depending on the length of your career. It is a hotly debated topic, but we feel 1 page is too concise for most careers and 5+ pages is just too long.

Achievements 

· Do not worry if your past achievements are not of the same scale as your most recent!

· It is good to put transferable achievements that are relevant regardless of experience, such as system skills.

Education & Qualifications

2018 - Ongoing 


Kaplan




Studying CIMA – Managerial level – 5 exams till qualified

· If you have taken any exams or have any exceptions, add them here!
2001 – 2018 


University of Birmingham

Economics 2:1
· Put together 2 – 3 bullet points on key areas of studies and particularly relevant modules
2001 – 2006 


XXXXX High School
· 10 GCSEs Gained (A-C) Including;  Business(A), English (CC), Maths (B), Science(BB) 
System Skills
System skills are hugely important for accountants. Be sure to be clear if you have used any.

Proficient: Sage 50, Sage 200, Quickbooks

Excel skills: Strong excel skills including VBA, Vlookups, Hlookups and other common formula

Hobbies
Be sure to pick 2 – 3 hobbies to demonstrate your personality! Be honest and interest, don’t purely put “socialising with friends”.
	Template Notes


The templates are designed to be read through, from start to finish. You follow each bullet points to build our your cv. Dates and companies are purely fictional to demonstrate the format. Good luck!

This document is designed in a way, that it works well with all company CRMS. You can then save as a Word and PDF copy.

Notes and other areas you can add if you wish to fill a page:
A notice period is always useful. A note on Formatting – Whilst we too prefer PDF, Word is much better as it is universally accepted by recruitment systems. Company systems are often old and will turn that beautiful PDF into an unformatted jumble! If you need a PDF – have a word copy too. 


Tables – Avoid tables where possible, again, recruitment systems don’t like them and they will take you longer! 
IF you need more advice, get in touch! www.countedrec.com /  Dan.taylor@Countedrec.com

