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Personal Profile

A 2 /3 sentence profile about you. Use this to distinguish yourself from others in your study year. Eg. “A bright ACA qualified candidate with first time passes. Having qualified in a top 10 firm with a focus on financial services, I am seeking a financial reporting role within a bank or insurance firm.

Relevant Skills & Achievements
· On one hand, as a first time mover your CV will speak for itself, but in addition it can be difficult to differentiate your CV from others in your study year, especially if you are in audit.

· For this reason, we suggest splitting out a few key skills and audit clients to give your experience some context.

· Split your skills into areas that you can then put more detail into, such as below.

Communication skills

· Experience dealing with all levels of stakeholders, through to directors and business owners

· Confident in asking questions to evaluate and recognise the needs of a stakeholder then explaining accounting and tax principles to non finance staff.

Technical Skills < Swap Titles for areas relevant to your skill set
· Strong experience with US and UK listed blue chip companies
· Extensive US GAAP exposure
· Strong financial services experience
Initiative and Leadership
· Lead accountant on 2 audits, managing teams of 1 - 4
· Has shown the ability and willingness to lead teams and mentor junior staff

· Has the initiative to find practical solutions to problems in the workplace and set into motion process improvements
Other skills

· Experience using office suite such as Word and Powerpoint

· Strong excel skills, including Vlookups and Hlookups

Notable clients
It is fine to put your clients as this is public information. If you don’t want too, its still good to give an idea of the business. If you are from a TS background, you can put public deals. See below examples.

· Barclays Group – £21bn Turnover UK listed banking group
· Dan Taylor Engineering – £33m turnover Privately owned engineering group across 3 sites
· McDaniels – Multi £bn US owned fast food restaurants  OR you can put
· Aim listed logistics firm turning over £50m
Work History

September 2017 – Ongoing
   




Top 10 audit firm
A short concise description of the business, its group and your part in it. XXX are a top 10 audit firm with 15 offices across the UK. I am part of the Birmingham audit team with a focus on financial services.

2019 – Ongoing







Audit Senior

· Your most recent role needs to dominate the front page, especially if it dominates the last 3 years of your work history. You may want to edit this slightly if your latest role was a short one.

· Eg. Preparation and consolidation of statutory accounts including supporting notes and schedules

· Eg. Completing audits under IFRS, US GAAP and UK GAAP

· Eg. Frequently led and coordinated workload for teams ranging in size between 5 and 15 people

· Eg. Responsible for the audit of significant risk areas of the financial statement including revenue recognition 

· Eg. Successfully re-establishing challenging client relationships 

· Eg. Taking part in client planning and completion meetings and supporting managers in preparation of those meetings. Challenge audit approaches that have previously been developed in order to streamline and provide cost savings to the audit engagements.

Achievements 

· It is good to give 2 -3 achievements for the main role, with 1 – 2 for subsequent roles.

· People understand you often do not do things alone and its fine for an achievement to be a team achievement.

December 2016 – December 2017




University job
Small descriptive sentence about the business 
Finance  Assistant
· Write a short blurb for less relevant or older roles. Or experience whilst at university. 
Education & Qualifications

2018 - Ongoing 
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ACA Qualified – 1st time passes

· Feel free to bullet point any particularly strong scores 
2001 – 2018 


University of XXXXXX

Economics 2:1
· Put together 1 - 2 bullet points on key areas of studies and particularly relevant modules
2001 – 2006 


XXXXX High School
· 10 GCSEs Gained (A-C) Including;  Business(A), English (CC), Maths (B), Science(BB) 
System Skills
System skills are hugely important for accountants. Be sure to be clear if you have used any.

Proficient: Sage 50, Sage 200, Quickbooks

Excel skills: Strong excel skills including VBA, Vlookups, Hlookups and other common formula

Hobbies
Be sure to pick 2 – 3 hobbies to demonstrate your personality! Be honest and interest, don’t purely put “socialising with friends”.
	Template Notes


The templates are designed to be read through, from start to finish. You follow each bullet points to build our your cv. Dates and companies are purely fictional to demonstrate the format. Good luck!

This document is designed in a way, that it works well with all company CRMS. You can then save as a Word and PDF copy.

Notes and other areas you can add if you wish to fill a page:
A notice period is always useful. A note on Formatting – Whilst we too prefer PDF, Word is much better as it is universally accepted by recruitment systems. Company systems are often old and will turn that beautiful PDF into an unformatted jumble! If you need a PDF – have a word copy too. 


Tables – Avoid tables where possible, again, recruitment systems don’t like them and they will take you longer! 
IF you need more advice, get in touch! www.countedrec.com /  Dan.taylor@Countedrec.com

